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14 November 1963

A meeting vas held in| |0££'5.ee on 12 November 1963 after
10:30 am. with the following persons present:

The pwrpose of the meeting was to atlempt to clarify some matters for
the OOC regarding the receipt and distribution patterns of Congressional
Publications.

1. mentioned thet within the past ten working days she
hed not been at the Congressional Publications full time; that due to
vacsncies in two other desks in the Cash Procurement Unit ghe had been
helping out there too. This does not mean that materizls of Congres-
sional Publications were overly delayed on distribution because the
only Congreesional material @_m_%m the meeting was held were
the receipts from Fridsy afterncon § November 1963 end the recelpts of
the 1000 hours mail delivery this morning.

2. Checking some of the dates on the publications it wvas noted that
serhans QPO is in arrears in printing and delivery. %r:mrke&
het this might be checked out. Howeeer, we all felt t perhaps we
should firt check ocut our own timing and from this go on to inguire
sbout GPO ete.

3. Ve agreed that for a two week period the AB File Copy and one
copy of the O0C distribution on all publications would be time and date
tamped when delivered from GPO to and stemped again vhen

makes distribution within . addition, will
time and date stamp the distribution cards received from OGC. (In most
inmtances gaid that these distribution cards are received
by her before the publieation. But at the present time she 414 have
seversl for which no distribution cards had been received.)

k. | inquired whether the publications
ware recelved by mmerical sequence and 1if so why were some muibers
missing. | | expleined that the publications were recéived in
numerics) sequente usually, (more so on the House of Representatives' side
that thie Jenate’sybut that when a currefl bill was identical to g previous
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one the current one was pot published and we received o ssmll tear
zhest notice to this affect which information she affixed to the
d&lstribution card.

a. Henceforth this notice will be sent to O after notation g

b. Some nmumbers we do not receive becsuse they are private bills.
Whenever has acoumulated o mmber of missed publications

mm'wp@a&lh':mmnt it to[ | thew [

to inquire about delinguent receipt from GPO. Frequently this has
resulted in Joan notifying that certain of the missing
bills were Private Bills ¥e are not supposed to receive Private
Mlis., -~ understood that if we were to receive

rivaie Bills GC would have to initdiate the requirement in

the same manner that arrangements were made for the Bills nov received.

3. _ bad several items on his list which reflected that the

X eopy had not been received. In checking 1t was found that some were
Private Bllls, some were duplicates of previous bills and therefore had
not been made Decause they were from Friday's receipte and/or we did not
a8 yet bave distridution cards from OGC. (Some refiected that OGC had been
sent their coples therefore rechecking in OGC would be necessary)

6. ¥e agreed that primary responsibility wes for Con-
gressional Publications, and I have instyucted her that regardless of
what cther metters may be pressing she is first and foremost to process
the Congressional material.

7. suggested that at the end of the wwo week survey period
that we all meet again to reviev our findings and make further adjust-
ments where necesedary.

pointed out that some fime previously the 0GC had called

W Tequested that ve reduce the mumber of "brown™ envelopes forwarded
to them, therefore bms inatructed, with agroement from 0OC,
that she forward its wail only once or twice per day. | | said
to forward 1t as received and he will notify OOC clerks about thia.

9. We agreed that| |will afix a "PRIORITY" sticker to emch
0G0 melling and hand carry to Iogistics Mailroom, R & 8 Building for
special handling.
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10. GQuestions were put about rec:eipu of hearings from Committees and
e mm 'th th@ BY R RLEen: B WX m ‘bf m; anﬁ. ‘t& ﬁﬂﬁisi@m
88 to vhich cammittees had also been made by OUC.
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IOME THOUGHTS ON FOLLOWING THE PROGRESS OF BILLS

When bills are introduced we must ask ourselves whether the
possibility of Agency interest is great enough to warrant taking a closer
iook at the bill, If it is, we notify R%S which sends us three copies of
the bill. Upon examining the bill 2 decision is to be made as to which
of three alternatives courses of action is most appropriate:

1, File only.

2. File and send a copy of the bill to interested offices
within the Agency with the following appended note - The attached
bill was recently introduced and is forwarded to your office because
of its possible interest, If you believe that this Agency should take 2
any direct action to promote or discourage the nassage of this
bill in its present form, we would appreciate having your
comments as soon as poasible. Also, we wonld appreciate your
informing us of any desire on your part to apprise your office of
the progress of this bill.

3, Follow the bill closely and keep those interested
advised of hearings, reports, and other official actions, Joint
Committee bill, DOD appropristions and the like will be immediately

placed in this category,
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Those bills originally placed in category #2 will be reassigned
to category #1 or #3 depending upon whether or not reguests have been
made by the alerted offices, within a reasonsble time.

Bills can be closely followed officially - by daily reference to
the rcmgres sional Record, and unofficizlly - by requesting the appropriate
Coramittee staff members to keep us up to date, In addition, pertinent
publications will be secured directly from one of the Committees or
document rooms in order to obviate the delay entailed in relying on the

normal {R%S) acquisition procedure,
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